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Certificate

This is to certify that the "Digital Literacy’ Programme has been conducted
in our college from the academic year 2015-16. Below is given the

description of the programme.

Sr.No Year Duration ( 10 Days) Time No of No of
Students | Resource
Persons
01 [2015-2016 | 06/10/2015 to 17/10/2015 | 3,00 to 05.00 45 2
02 | 2015-2016 | 14/10/2015 to 28/10/2015 | 3.00 to 05.00 35 2

Dr. Kushare Karuna
Coordinator
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This is to certily that above mentioned candidate has successtully passed “APPRECIATION OF DIGITAL LITERACY”
examination conducted by National Institute of Electronics and information Technology (NIELIT) during DECEMBER-2015 under
the scheme “National Digital Literacy Mission™ of Department of Electronics & Information Technology (DeitY). Ministry of
Communications & Information T hnolgoy. Government of India.
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AW, COMPUTER CON CC

OBJECTIVE:
By undergoing the Awareness in Computer Concepts (ACC), one should be able to acquire basic
knowledge on computer & its usage by understanding the following skills:

How to operate the elements of a computer

Perform operations on the computer

Access the Internet and finding information of interest

Register for 3 web-based e-mall account and using it, Opening of e-mail attachments
Understanding Financial Literacy

Digital Literacy to understand the concept of Online Banking

Create, edit and format documents using a word processor

The module on financial literacy will enable the individuals to understand the various financial
services and be aware of the various schemes of Government of India,

o .
20 hours

ELIGIBILITY:

No minimum qualification is required for applying and appearing for the examination in
Awareness of Computer Concepts (ACC),

Certificate could be awarded to the candidates after completion of the course,

SYLLABUS QUTLINE

Module 1 - How to operate the elements of a computer:

Operate the elements of a computer including power chord, power switch, network connecting
cable, USB ports, Mouse (click , click and drag, double click, right click (for the context menu)),
Keyboard {some of the more common letters, enter, backspace, shift, tab and arrows), interface
icons, GUI Elements (use the menu, resize a window, minimize a window, maximize a window,
move a window, locate items in Start Menu, using the scrollbar) Editing Options (copy, paste, cut,
undo, redo, spell check)

Module 2 - Perform operations on the computer:

Perform operations including switching on the computer, logging in, locating a file, opening a file,
printing a document, storing a file with proper extension, creating a folder/ sub folder in a volume
on hard disk and desk top, shifting files from one folder to another, shutting off the computer
under Windows 0.5,

Module 3 - Access the Internet and finding information of interest:

Access the Internet, use a search engine, and find Information on a topic of interest

Module 4 - Register for a web-based e-mail account and using it, Opening of e-mail attachments:

Register for a web-based e-mail account, log in and log out of an e-mail account, access email with
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attachments, Opening an attachment and saving it, reply to an e-mall, forward an e-mail 2nd

delete an e-mail message

Module 5 - Understanding Financial Literacy:

Why savings are needed, Why save in a bank, Banking products-ATM card, Banking Instruments-
Cheque, Demand Oraft (DD), Banking Services Delivery Channels, Know Your Customer {KYC),
Opening of bank account and documents required, Types of bank accounts, Bank’s services
Including remittances, loan, moblle banking, Overdraft, Pension etc., Pradhan Mantri Jan Dhan
Yojana (PMIDY), password security and ATM withdrawal, Insurance, Social Security Schemes-Atal
Pension Yojana (APY), Pradhan Mantri Suraksha Bima Yojana (PMSBY), Pradhan Mantri Jeevan Jyoti
Bima Yojana (PMJJBY), Pradhan Mantri Mudra Yojana (PMMY).

Module 6 - Digital Literacy to understand the concept of Online Banking

Make bill payments, Make money transaction through online banking, book train and bus tickets,
pension transactions, seek information on agricultural operations and land records, and interact

with employment exchange, municipalities, gram panchayats, police and passport offices

Module 7 - Create, edit and format documents using a word processor:

Word Processing Basics, Creating, Editing and Formatting of text, Saving and Printing of word

document
Tl AL HO EACH
Module Chapter Allocated Hours
1 How to operate the elements of 3 computer 3
2 Perform operations on the computer 3
3 Access the Internet and finding information of interest 2
& Register for a web-based e-mail account and using it, Opening of e-
mail attachments 3
5 Understanding Financial Literacy 2
6 Digital Literacy to understand the concept of Online Banking 3
7 Create, edit and format documents using a word processor a
Total Hours 20
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A Mahindra INITIATIVE

Certificate of Participation

This certificate is awarded to

on the gfeesadi day of the month of fa{é

in the year 2675
for successful completion of the course

Business Correspondent

held as part of the:skill-based training
for the Pune University and NSDC project at

Late B.R.D. Arts & Commerce Mahila Mahavidyalala,
’ Nashik Road, Nashik

conducted by Mahindra Namaste.

=

> inator

AC Coordinato? .
SPMI?La!e gindu Ramfac De :\"1::{!:‘5
v & C:omrnerce Mahila Mah;avm, aya,
Giiza nashik Road-422 "M

| A
S a’ |5 1} Qi"u \ ﬁwokl-’ "
Datee L g ~~ Authorised Signatory
PRINGIPAL
N.S.P.M's Lafe Bindu Ramrao Deshmukh
Arts & Commerce Mahila Mahavidyalaya,
Jall Road, Nasik Road-422 194



Certificate Course in Communicative English 2015-16 (01- 20/10/2015)

Session Course Contents Resource Person
No
1 Inauguration: Introduction to the Course Prof. Prakash Warkari
2 Introduction to the Communicative English, Theory Prof Tejesh Beldar
3 Mode of Communication, Gap Fillers Prof. Tejesh Beldar
4 Language Functions: Greetings and responding to the greeting Prof. Tejesh Beldar
Introducing yourself and others,
Joining/ leaving conversation
5 Requesting /Inviting, Grammar Games (Articles) Prof. Tejesh Beldar
6 Asking/Giving/Refusing permission Prof. Tejesh Beldar
7 Asking for information, Prof. Tejesh Beldar
Suggesting
8 Agreeing/Disagreeing, Grammar Games (Yes-No Ques) Prof. Tejesh Beldar
El Complementing and Responding, Grammar Games (Wh Ques) Prof. Tejesh Beldar
10 Complaining and Apologizing Prof, Tejesh Beldar
11 Narration and describing, Grammar Games (Prepositions) Prof. Tejesh Beldar
12 Directing and instructing, Grammar Games (Prepositions) Prof, Tejesh Beldar
13 Language Functions in Context, Language Games Prof. Prakash Warkari
14 Language Functions in Context, Grammar Games (Tenses) Prof, Prakash Warkari
15 Language Functions in Context, Grammar Games (Tenses) Prof. Tejesh Beldar
16 Language Functions in Context, Grammar Games (Adverbs) Prof. Prakash Warkari
17 Language Functions in Context, Grammar Games (Adjectives) Prof. Prakash Warkari
18 Language Functions in Context, Grammar Games (Modal Prof. Prakash Warkari

auxiliaries)




19 Language Functions in Context, Summarizing

Prof. Prakash Warkari

20 Language Functions in Context, Explaining

Prof. Prakash Warkari

21 Language Functions in Context, Reporting

Prof. Prakash Warkari

No of Sessions: 21 (Each of 1.5 Hours) Total no of Sessions Conducted by Prof. Tejesh

Beldar = 12

Total Contact Hours: 32 Hours + 13 Total no of Sessions Conducted by Prof. Prakash

Practical Sessions(conducted under the Warkari = 09

guidance of the Resource Persons)

Course Coordinator

& Commerce Man -
Jail Roag. Na:‘i:hgg Mahavidyaiaya



Nashik Shikshan Prasarak Mandal's

Late Bindu Ramrao Deshmukh, Arts & Commerce Mahila Mahavidyalaya, Jail
Road

CERTIFICATE COURSE IN COMMUNICATIVE ENGLISH 201 5- 2016

Students List
Sr. Sr.
No. Name of the Student No. Name of the Student
1 Sikchi Bhagyashree Sanjay 16 Bidve Sandhya Ravindra
Gangurde Mayuri Sanjay 17 Chaudhari Nikita Shankar
3 Dhole Vrushali Sanjay 18 | Shinde Poonam Parashram
4 Randhe Monika Sanjay 19 | Pate! Tazina Salim
5 Shinde Pooja Kailas 20 Pawar Meenakshi Kashinath
6 | Nimse Ashwini Bhausaheb 21 | Ramraje Archana Bharat
7 Gaikar Sujata Sanjay 22 Shermale Poonam Balasaheb
8 Saundane Aaishwarya Sanjay 23 Shinde Komal Bharat
9 Ingale Anupama Dwarkanath 24 | Tomke Priyanka Vinod
10 | Nimse Ashwini Bhausaheb 25 | Shukla Jyoti Raju
11 Chavan Pratiksha Sunil 26 | Karpe Ashwini Madhav
12 | Hire Akshada Vijay 27 | Belckar Priti Krushnanath
13 | Sonawane Meenakshi Satish 28 | Roy Sadhana Lalbabu
14 | Tajanpure Priyanka Arjun 29 | Pawar Vaishali Ramesh
15 | Naik Bhagyashree Dhananjay 30 | Ahire Chitra Bhaskar

Couxse Coortl buAM-
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" NSPM'’s Late BRD Arts and Com. Mahila Mahavidyalaya: Certificate Course in Communicative English
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NSPM's Late BRD Arts and Com. Mahila Mahavidyalaya: Certificate Course in Communicative English
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Nashik Shikshan Prasarak Mandal, Nashik
Late Bindu Ramrao Deshmukh Arts & Commerce Mahila Mahavidyalaya

Sane Guruji Nagar, Jail Road, Nashik Road - 422101 ®: 0253-2465967, 2453982,

~ = ’ REACCREDITATED BY NAAC WITH 'B' GRADE ¢ RECIPIENT OF THE BEST COLLEGE AWARD 2014-15 (SPPU, PUNE)

wifaT v ID No. PU /NS/AC/54/1998 ® Recognized by UGC under 2{f) & 12(b)
O TS wfasET webgite : www.nspm-mahilacollege.in ® email ; nspmacmm@yahoo.co.in

Dr. Leena Pandhare
Principal

Certificate

This is to certify that the under National Skill Development Corporation
"Business Correspondent Programme’ has been conducted in our college
from the academic year 2014-15 in collaboration with Mahindra Namaste.
Below is given the description of the programme.

Sr.No Year Duration ( 10 Days) Time No of No of

Students Resource

Persons
01 | 2014-2015 16/2/2015 to 19/3/15 3.00 to 5.00 34 3
03 |2016-2017 | 30/8/2018 to 30/9/2018 3.00 to 05.00 43 2
L 04 |2017-18 15/1/2018 to 25/1/2018 3.00 to 5.00 31 1
05 |[2017-18 27/1/2018 to 16/2/2018 3.00 to 5.00 27 1

Rustan
Dr. Mhare

Coordinator

L
N.S.P.M’s Late Bindu Ramrao Deshmukh
Arts & Commerce Mahila Mahavidyalaya.
Jail Road, Nasik Road-422 101



